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BRISTON COMMUNITY NURSERY SCHOOL LIMITED
ATTENDANCE POLICY

Company number  5379895
Ofsted numbers
Nursery - EY317355
Preschool – EY2588828






Policy statement
At Briston Community Nursery School (BCNS), we are committed to ensuring the safety, well-being, and consistent development of every child.  Regular attendance is vital for children’s educational achievement, well-being, and safety.  It helps establish routines, enhances a child’s sense of security and supports their transition to school. We aim to create a culture where good attendance is valued and recognised as essential for children’s learning and development.  This policy outlines the expectations and procedures surrounding child absence from the setting.

Reporting an absence
If your child is unable to attend nursery or preschool on their scheduled day, you must notify us by 9.15am on the first day of absence and continue to inform us daily for the duration of the absence.  You can report absences via:
· Telephone (01263 861356)
· Email (bristonnursery@gmail.com)

Unexplained absences
Children’s attendance is monitored closely.  If we do not receive an explanation for your child’s absence by 9.15am, we will attempt to contact you.  If we are unable to reach you within 48 hours and still have no explanation, we may be required to notify Children’s services, in accordance with the Children Act 2024.
The sole purpose of this policy is to protect the safety and welfare of the child and their family.

Policy aims and principles
This policy aligns with the vision and aims of BCNS by encouraging parents, carers and staff to prioritise attendance to maximise children’s learning and development. 
· Regular and punctual attendance is crucial for children’s learning and wellbeing.
· Children should arrive on time every day the setting is open, unless absence is unavoidable.
· Parents should not conceal absences or make excuses. Open communication is essential.
Parental responsibilities
· Children are expected to attend their scheduled sessions consistently and punctually.  Parents and carers are responsible for ensuring their child’s attendance.
· Notify the nursery of your child’s absence by 9.15am on the first day and each day following. You must provide the child’s name, reason for absence and expected duration.
· Use telephone or email to report absence.
· Work in partnership with the nursery to address any barriers to regular attendance.
· Attend meetings arranged to discuss ongoing or frequent absences.

Staff responsibilities
· Complete registers throughout the day.
· Follow up on unexplained absences by contacting the parent or other emergency contacts.
· Mark absences as unexplained if no explanation is provided.
· Report persistent or concerning absences to the Supervisor.
· The Supervisor will take appropriate action and may contact Children’s Services if necessary.

This policy was adopted at a meeting of BCNS Limited on __________________

By ___________________________________________________________

Date to be reviewed ___________________________________ 
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